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KWHS Excused Absence Request  
Please Print

Student’s Name_________________________________________________________________________ Grade:___________

Please complete and turn in to the attendance office within two school days of student returning from absence/tardy.  **Documentation required for absence to be considered excused.
Request:
( will be leaving on_________________________(date) at _________________(time) for: 

( Doctor Appt**
( Dentist Appt** 
( Special Event (explain):






( Religious Holiday
( Court Appearance** 
( Other (explain):






Absence:
( was absent on _________________________________ (date/s) for the following reason: 

( Illness (6+ days**)
( Doctor Appt**
( Dentist Appt** 



( Court Appearance** 
( Death in the Family 
( Other (explain):






Tardy:
( was late on _______________ (date)  and came in at ______________ (time) due to: 

( Doctor Appt**
( Dentist Appt**
( Court Appearance**
( Other (explain):












Parent/Guardian Name ____________________________________________ Phone # 





Parent/Guardian Signature________________________________________ Email





Office Use Only:

Received on: _____________________
( Excused
( Unexcused
      ( Submitted Beyond 2 School Days
( Verified Authenticity


( Dr Note
( Request Verified with ____________________________________ by____________________
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