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First-Time Registration 
1. Go to https://monroe.focusschoolsoftware.com/focus/auth/. 

2. Register for a Focus Parent Portal account. Click: “I DO NOT have an Account 
Registered on the Parent Portal and would like to create one, or link to my child that is 
Actively Enrolled.” 

 

3. Create your Focus Parent Portal login. Enter your first and last name exactly as it 
appears on your driver’s license and include a valid email address. 

(Note: The username for your Focus Parent Portal login will be your email address.) 

 

4. Link students to your Focus Parent Portal account. If your student is not enrolled in 
school yet, please select: “I would like to APPLY FOR ENROLLMENT for a new child.” 

 

 

https://monroe.focusschoolsoftware.com/focus/auth/
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5. Select the “Application for New Students” tab. Enter your student’s information into 

all required fields and click “Begin Application” to start the enrollment process. 

  

6. Complete the Online Application for Enrollment. Fill in all required fields on each 
page of the application. Use the Next/Previous buttons at the bottom of the window to 
move between pages. 

 

7. Submit the Online Application. Once you have completed the application, go to the last 
page (Page 20/20), and click the green “Submit and Finish” button. 
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Need More Time to Finish Online Registration? 

No problem! Click “Save and Continue Later” at the 
bottom of any page to save your work and finish the 
Online Application for Enrollment later. 

 
 

How to Resume an Online Registration 

1. Log in to the Focus Parent Portal: 
https://monroe.focusschoolsoftware.com/focus/?skipSAML. 

2. On the Portal dashboard, open the Forms section and click “Online Application.” 

 

3. To continue working on an incomplete application, click: “I would like to APPLY FOR 
ENROLLMENT for a new child.” 

4. Click the “Continue Application” tab and select your student’s name from the 
Applicant drop-down menu. Click “Log In.” 

  

5. Once you have completed the application, go to the last page and click the green “Submit 
and Finish” button. 

 

https://monroe.focusschoolsoftware.com/focus/?skipSAML

