=

SIEPS TO
ENTERING ELECTIVE
COURSE REQUESTS

2025-2026 Coral Shores High School
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Entering Elective Course
Requests into Focus:

Coral Shores High School students going into
grades 10 — 12 will enter their 2025 - 2026 Elective
choices into Focus. This step must be done before
your scheduling meeting with Guidance Counselors.

Incoming 9th grade students will have their electives
entered by Coral Shores staff.



Course Request Sheet:

Before you begin,
fill out your paper

GRADE 10

2025-2026 Elective Course Eequast Sheat

Choose 7 electives and number them 1 - 7 with 1 being your first choice.

Course  Request
Sheet by ranking
your preferred
electives 1 through
/. Your top 6
elective  courses
will be what you
enter into Focus.
You will have more
ranked  electives
than what you enter
into Focus.

Use the table at the
bottom of your
sheet to help enter
your electives into
Focus.
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Portal
District & School Announcements
My Information

Communication

Change Requests

Preferences

. You are not set to receive email notifications.

Calendar

: it 07/19 Final Report Cards
equest Conference 201PM| District Announcement

Class Schedule

Final report cards are now available in the Parent Pol
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Log in to Focus:

To begin entering Elective Course
Requests, current students will use their
Chromebook to log in to Focus. Click
“Class Requests” on the left side of the
dashboard.



Class Requests

6 Requests And O Alternates
0.00 Credits And 6.00 Units Approved by Counselor: Nc

If you would like to enter course requests for the 2025-2026 school year, please click here: ]]

— [[ Switch t02025-2026

2 Change the School Year:

Click the “Switch to 2025 - 2026 button
on the “Class Requests” page to change
the school year.

Focus will display in red to show you are
now working in a different school year.



Enter 3 Elective Requests:

Look at your paper Course Request Sheet.
You will enter your top 3 elective courses first.

2025-2026 El (}t C 2 loR t Sheet Use this fo . .
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Choose 7 electives and number them 1 - 7 with 1 being your first choice. in Focus. “m’“"‘mﬁm'“mm“'
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e T e Example Course Request Sheet
¢ R ts” lick the dropd
On the “Class Requests” page, click the dropdown

box under the “Course” header. Begin typing the
course name or seven digit course number of the
elective you want to select.
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Once the course is selected, press enter. Repeat
this process until your top 3 electives are entered.
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4 Enter your Alternate Choices:

The electives you ranked 4 - 6 on your Course

“Alt te C 7
Request Sheet are your “Alternate Courses.
2025-2026 El (}f C =y R t Sheet Lo o . .
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Next to the electives you entered, you will use the
“Alternate Course” dropdown box. “Alternate
Course 17 is your 4th ranked elective, “Alternate
Course 2” is your 5th ranked elective, etc.
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Repeat your alternate courses on each elective

“Course”. Your elective courses will have the same
alternate electives by the time you are finished.
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7 Requests And 9 Alternates Prior Primary School: (Grade 09) Coral Shores High School - 0041
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Press “Save

When you are finished, click the red “Save”
button.

You can use the “Save” button at any time to
save your progress.

Your progress will not save automatically. Do
not to exit the webpage without saving or you
will lose any changes you made.

Now that your electives are entered into Focus
and your Course Request Sheet is signed by
your parent/guardian, you are ready for the
next step in the Scheduling process!



THANK YOU
FOR READING

Deadline to enter Elective Course Requests into
Focus and submit your Course Request Sheet to
your Homeroom Teacher:

March 12th

Counselors will begin meeting with students who
have submitted their form and entered their course

requests after Spring Break to review courses for
2025 -2026.

Visit the 2025 - 2026 Curriculum Guide on the
school website for full details regarding how to enter
Focus Course Requests and troubleshooting.



https://www.keysschools.com/cms/lib/FL02202360/Centricity/ModuleInstance/5155/Coral%20Shores%20High%20Curriculum%20Guide%202025%20Print.pdf

